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NOT FORMS

• If terminating a permit that was granted the grandfathering 

provision as per 102.8(a) then NOT form #3800-PM-

BCW0229a as updated, should be used. 

• Permits submitted on or after November 19, 2010 or a permit 

that contains PCSM BMPs that were installed or structurally 

modified after January 1, 2013, NOT form # 3800-PM-

BCW0229b, as updated, should be used. 



PROCESS/TIMELINES

• Use most current NOT form available at time of submission. 

• 30 calendar days to acknowledge or deny the notice of termination.

• District will review the submission within 10 business days to make sure the 

NOT  form is filled out completely and properly signed. 

• Once the NOT form is found complete the District will conduct an onsite 

inspection within 30 calendar days of receipt of a complete NOT form. 

• If at any point during the process the NOT is denied the time frames would 

reset. 















RECORD DRAWINGS/AS-BUILTS

• Appendix A in conjunction with this section must be completed to provide 

summary of installed PCSM BMPs. 

• The record drawings must accurately reflect as-built conditions and need to 

contain a level of detail sufficient for the person responsible for the long-term 

operation and maintenance of the BMPs to locate, access, and properly 

maintain the BMPs.

• The record drawings should contain the same information as the PCSM Plan 

contained and note any changes from the PCSM Plan (preferably 

overlain). Note: changes made to the PCSM Plan may result in an 

amendment to the permit. 



RECORD DRAWINGS/AS-BUILTS

• During the review of the NOT, there are errors or 

discrepancies in the record drawings, the NOT will be denied 

and the permittee instructed to refile the corrected record 

drawings with the Recorder of Deeds and resubmit a complete 

NOT.

• Appendix B, the Record Drawings Checklist, must be 

completed as verification that all applicable items are included 

in the record drawings.



Detail from PCSM Plan Drawing



As-Built Basin Submitted for NOT



APPENDIX A



APPENDIX B





INSTRUMENT FILING REQUIREMENTS

1. Identify the Post Construction Stormwater Management (PCSM) Best 

Management Practices  (BMPs)

2. Provide for necessary access related to long-term operation and 

maintenance for the PCSM BMPs.

3. And provide notice that the responsibility for long-term operation and 

maintenance of the PCSM BMPs is a covenant that runs with the land 

that is binding upon and enforceable by subsequent grantees. 

• Filing of an instrument and applicable attachments satisfies the 

requirements in 102.8 (m)(2).



INSTRUMENT FILING CONTINUED

• The instrument and attachments which were recorded during the initial filing 

(within 45 days of permit issuance) will need to be amended at the time of permit 

termination so that the most recent plan on record is an accurate reflection of 

as-built conditions for the benefit of current and future responsible parties.

• It is the responsibility of the permittee to request the cooperation of the new 

landowner. If this is not effective, then the permittee may pursue litigation against 

the new landowner.

• Appendix C must be completed to identify the person(s) who agreed to be 

responsible for long-term operation and maintenance of the PCSM BMPs.

• A copy of the Recorder of Deeds receipt and completed Section 7.b of the NOT 

form are considered sufficient proof of filing. 



APPENDIX C

Demonstrates compliance 

with 102.8(m)(1) and 

102.7(b)(5) and identifies 

who has agreed to be 

responsible for the long-

term operation and 

maintenance of the PCSM 

BMPs.



5 SCENARIOS FOR INSTRUMENT FILING

• http://files.dep.state.pa.us/Water/BPNPSM/StormwaterManagement/ConstructionStormw

ater/Instrument_Filing_Scenarios.pdf

http://files.dep.state.pa.us/Water/BPNPSM/StormwaterManagement/ConstructionStormwater/Instrument_Filing_Scenarios.pdf




NEW PROPERTY OWNER MAINTENANCE 
AGREEMENT

• Upon sale or transfer of any parcel the permittee shall notify the purchaser 

of the long-term PCSM BMP operation and maintenance requirements. 

1. The PCSM BMPs on each property.

2. The schedule for inspection and reporting

3. The person or entity responsible for long-term operation and 

maintenance of the PCSM BMPs.

4. How access to the BMPs will be achieved.

• A planned community declaration may be considered landowner notice if 

the declaration addresses the preceding bulleted items. 



FIELD INSPECTION



PERMANENT STABILIZATION

• A minimum uniform 70% perennial vegetative cover, with a density capable of resisting 

accelerated erosion and sedimentation across the site. 

• Types of permanent stabilization- asphalt, concrete, wood mulch, grass, sod, stone, etc.







FIELD INSPECTION









FIELD INSPECTION




